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JOB DESCRIPTION 
 

 

Public Works  

City of Arlington 

 

Title of Class:  Maintenance Supervisor  

Effective Date:  March 6, 2017 

Pay Status:  Non-Exempt 

 

DESCRIPTION OF WORK 

General Statement of Duties:  To perform various types of semi-skilled and skilled work 

and operate light to medium equipment involved in the repair and maintenance to the city 

streets, city parks, and other municipal property. Provide oversight to the operation of the 

City’s Streets/Parks/Cemetery/Grounds.  Incumbent is responsible for budget 

development and supervision of subordinates.  

 

Supervision Received:  Works under supervision of the City Administrator. 

 

Supervision Exercised: Provides general supervision over all the maintenance workers. 

 

TYPICAL DUTIES PERFORMED 

The listed examples may not include all duties performed by all positions in this class.  

Duties may vary somewhat from position to position within a class. 

 

1. Maintain and supervise maintenance of  city parks as needed year round, including 

mowing, applying fertilizer and weed killer as needed and picking up garbage, 

branches, bushes, etc. 

 

2. Supervise and assist with the hauling of debris during city clean-up weeks. 

 

3. Supervise and clean catch basins as needed. 

 

4. Maintain, repair, and supervise maintenance/repair of streets including patching 

potholes, sweeping streets, removing debris, placing cones or barricades around 

hazards, snow removal, etc.  

 

5. Placement of traffic control devices in accordance with the Federal Highway 

Department’s Manual on Uniform Traffic Control Devices. 

 

6. Identify all new gravesites and maintain all cemetery grounds. 
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7. Operate a variety of public works equipment and trucks, including but not limited 

to a street sweeper, front-end loader, truck, pickup, riding lawn mower, tractor 

mower, tree snipper, packer/roller, chain saw, etc. 

 

8. Operate trucks, snow blowers, tractors and pay loader to remove snow from all 

city streets, alleys, and city owned property, along with operating sander and 

applying salt to roadways and sidewalks. 

 

9. Supervise building and facilities cleaning, maintenance and repairs.  

 

10. Supervise keeping of all public grounds clean and maintained. 

 

11. Application of pesticide, herbicide and annual mosquito spraying as warranted. 

 

12. Work with and assist water/sewer operator, city and electrical engineers, forester 

and contractors on project-related and maintenance items. 

 

13. Supervise keeping of all street lighting.  

 

14. Perform as staff representative on various committees (e.g. Parks, Cemetery and 

Arli-Dazzle). 

 

15. Provide maintenance for all equipment and vehicles that are assigned to the 

maintenance department. Provide a replacement schedule for all equipment to 

ensure their proper performance and safe operation. 

 

16. Maintain inventory of materials, supplies and equipment by developing and 

implementing material handling methods and requirements; conducting 

vendor/consultant relations; ordering equipment and supplies as budgeted and 

reviewing inventory reports to ensure adequate availability of needed resources. 

 

17. Assist other City departments when requested and perform on call standby as 

assigned by City Administrator. 

 

18. Provide supervision over and instruction to summer and part-time employees. 

 

19. Supervise and perform shade tree maintenance in the city including removing 

diseased trees, trimming and planting of new trees. 

 

20. Evaluate the performance of all subordinates and promote through general 

supervision cross training of employees on various maintenance tasks as identified 

herein. 
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21. Instruct subordinates in the use and operation of all city equipment including but 

not limited to street sweeper, front-end loader, snow plowing equipment, 

mosquito control equipment, and similar items. 

  

22. Perform other tasks of a similar nature or level as required. 

KNOWLEDGE, SKILLS AND ABILITIES 
 

1. General knowledge of heavy machinery, street sweeping equipment and other 

public works equipment and vehicles. 

 

2. Working skill in building and grounds maintenance including carpentry, basic 

plumbing, electrical, painting and staining. 

 

3. Ability to communicate effectively with other city employees and the general 

public. 

 

4. Ability to operate a bucket truck without a fear of heights. 

 

5. Ability to follow oral and written instructions and to work independently with 

minimal direction. 

 

6. Working knowledge of traffic laws as they apply to operating trucks and heavy 

machinery. 

 

7. Considerable ability to see and hear to operate the equipment, to use depth 

perception when plowing streets, to distinguish color when operating equipment 

panel lights and to have good night vision when plowing streets at night or early 

morning.   

 

8. Ability to work evenings, nights, holidays, and/or weekends as needed. 

 

9. Available to be on-call 24/7 

 

10. Ability to provide appropriate customer service. 

 

11. Ability to communicate both orally and in writing.  

 

12. Ability to provide general and on-site direction to full-time employee(s), seasonal 

employee(s), or contract personnel. 

 

13. General working knowledge relating to use, deployment, and documentation of 

geographic positioning systems.  
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PHYSICAL REQUIREMENTS. 

May be required to lift and/or carry supplies, materials, equipment and/or items weighing 

up to 75 pounds.  Must be able to perform heavy manual labor for prolonged periods of 

time under adverse weather conditions.   

 

MINIMUM QUALIFICATIONS 
High School Diploma, or G.E.D., and two years of public works or related experience. 

Must possess and maintain a valid Minnesota Class “B” or higher Commercial Driver’s 

License (or be able to obtain in one month).  Must possess and maintain a valid Class “C” 

Boiler’s License (or be able to obtain in one year). Must possess and maintain (or be able 

to obtain in one year) a valid pesticide application license as required for insect and/or 

weed control. Must be able to respond to a call-out for snow removal or a city emergency 

within thirty (30) minutes.  Previous supervisory or management experience desired.  

  

 


